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I1. OcHOBHbIE MOHSITHS M COCTAB MEPCOHAJBHBIX JAHHBIX PA0OTHUKOB

2.1. Jlns muenert Hactosmiero IlonokeHHS WCHOJB3YIOTCS —CIEAYIONINe
OCHOBHbIE TOHATHS:

nepconanbHvle OaHHble padomuuka — ar00ast nHGoOpMaIHsi, OTHOCSIIIASICS K
OTIpPENCICHHOMY WJIM OIpeIesieMOMYy Ha OCHOBaHWUM TakoW WHGOpMaIUN
pabOTHHUKY, B TOM YHCIE €ro (aMiIvs, UMs, OTYECTBO, TOJ, MECSII, AaTa U MECTO
POXKICHHSI, aapec, CeMeHHoe, COIHMalbHOE, WMYIIECTBEHHOE TIOJOXKEHHE,
obpazoBanue, mnpodeccus, T0XOIbl, Apyras wuHbOpMaIUi, HeoOXoaUMas
paboToAaTelNto B CBSA3H C TPYIOBBIMU OTHOIICHUSIMU;

00padomka nepcoHanbHbLIX OAHHBLIX — COOp, CUCTEMAaTU3allks, HAKOILJICHUE,
XpaHeHue, yrouHeHue (0OHOBIIEHUE, N3MEHEHHE ), UCIIOJIb30BAHUE, PACTIPOCTPAHECHUE
(B ToM wu4wucne mepenaya), oOO€3IMYMBAHUE, OJIOKMPOBAHUE, YHUYTOXKEHUE
NEPCOHANBHBIX JaHHBIX paboTHUKOB IOV

KOHPUOEeHUUATbHOCMb NEPCOHAIbHBIX OAHHBIX — 00s3aTeNIbHOE IS
COOJIIOZICHUS HA3HAYEHHOTO OTBETCTBEHHOrO JIMIA, TMOJYyYMBIIETO JOCTYI K
MEepCOHAJIBLHBIM  JIaHHBIM  paOOTHUKOB, TpeOOBaHWE HE  JOMYyCKaTh  MX
pacnpocTpaHeHusi 6e3 corjacusi pabOTHUKA WM MHOTO 3aKOHHOTO OCHOBAHMS;

pacnpocmpanenue nepcoHaIbHbIX OAHHBLIX — JICUCTBUS, HANlpaBJICHHbIC Ha
nepenayy MEPCOHANBHBIX JAaHHBIX PAaOOTHUKOB OMNPEACIICHHOMY KpYTy JIHII
(mepegavya MNEpPCOHANIBHBIX JAHHBIX) WJIM Ha O3HAKOMJICHHE C TMEpPCOHAJbHBIMU
JTAHHBIMU HEOTPAaHUYEHHOT'O KPYra JIUI, B TOM YUCJi€ OOHAPOJOBAHUE MEPCOHATBHBIX
JAHHBIX pPaOOTHUKOB B CPEACTBAX MaccoBoM wuHMOpManuu, pa3MelieHue B
MH(POPMAITMOHHO-TEJICKOMMYHHUKAIIMOHHBIX CETAX WJIU MPEJOCTaBICHUE JOCTyINa K
NIEPCOHATBLHBIM IaHHBIM PAOOTHUKOB KAaKUM-TTHOO UHBIM CIIOCOOOM;

UCNONIb306AHUE NEPCOHATIbHBLIX OAHHBLIX — JCUCTBUSA  (omepanuu) c
MEepCOHAIBLHBIMU JaHHBIMHU, COBEpIIaeMble OKHOCTHBIM JuiioM JIOY B memsix
MPUHATUS  PELIEHUHA WM  COBEPIIEHUS HWHBIX JIEWCTBUW, IOPOKIAFOIINX
IOpUJINYECKUE TIOCJICACTBUS B OTHOIICHUM PaOOTHUKOB JIMOO WHBIM 0O0pazoM
3aTparuBarolnX UX MpaBa U CBOOO bl WIIH MPaBa U CBOOOIBI APYTUX JIUII;

010Kupoeanue nepcoHaIbHbIX OAHHBIX — BPEMEHHOE IpeKpalieHue coopa,
CHUCTEeMAaTH3allMi, HAKOIUICHUS, WCIOJIb30BaHUs, PACIPOCTPAHEHUs TMEPCOHATBHBIX
JTAHHBIX pa0OTHUKOB, B TOM YHCJIE UX MEepeayu;

YHUUMOCEHUE NEPCOHATbHBIX OAHHBIX — JICUCTBUS, B PE3YJIbTaTe KOTOPBIX
HEBO3MOXHO  BOCCTAHOBHUTb  COJIEp’KaHME€  MEPCOHAIBHBIX  JaHHBIX B
WH()OPMAITMOHHONW CUCTEME MEePCOHABHBIX JAaHHBIX PAOOTHUKOB WJIM B PE3yJbTaTe
KOTOPBIX YHHUYTOXKAIOTCSI MaTe€pUalibHble HOCUTENIM TMEPCOHANBHBIX JaHHBIX
PabOTHUKOB;

ode3nuuueanue nePcoOHANbHBIX OAHHBIX — JCIUCTBUS, B PE3YJIBTATE KOTOPBIX
HEBO3MOXHO OMPEACIUTh MPUHAMICKHOCTh MEPCOHATBHBIX AAHHBIX KOHKPETHOMY
pabOTHHKY;

00wedocmynnsle nepcoHabHble OAHHble — TEPCOHAIBHBIC TaHHbIE, TOCTYII



HEOTPAaHMUYEHHOTO KpyTa JIMIl K KOTOPBIM MPEJOCTaBIEH ¢ coriacus pabOTHHKA WU
Ha KOTOpBIE B COOTBETCTBUHM C (efepalbHbIMU 3aKOHAMH HE PaCIpOCTPaHAETCS
TpeOoBaHue COOMI0IeHNs KOH(PUICHIIMATEHOCTH.

uH@gopmayun — ceeneHus (COOOIIECHUsI, TaHHBIC) HE3aBUCUMO OT (hOPMBI UX
IPEICTABICHUS.

OOKYMEHmMuUpoeanHas ungopmayua — 3apuKCUpoBaHHAS HA MaTepUATHLHOM
HOCHTEJIe IyTeM JOKYMEHTHUPOBaHUs MH(OpMaLUs ¢ pEeKBU3UTAMHU, MTO3BOJISIOIIUMU
OMPENEIUTh TAKyI0 HH(OPMAIUIO WU €€ MaTepUaibHbII HOCUTEITb.

2.2. B cocTtaB nepcoOHaIbHbBIX JaHHBIX paOOTHUKOB JJOY BXOAAT TOKYMEHTHI,
cofiepkamie MHGOPMAIMI0O O MACHOPTHBIX JaHHBIX, 0OpPa30BaHHM, OTHOIIEHUU K
BOMHCKOW OO0S3aHHOCTH, O CEMEHWHOM IOJIOKEHUHU, MECTE KUTEIbCTBA, COCTOSHHUH
3JI0pPOBbS, a TAKXKE O MPEABLAYIIUX MECTaX UX PaOOTHI.

2.3. Kommekc [TOKyMEHTOB, COMNPOBOXKIAIOMIMK mpouecc oQpopMIIeHUs
TPYIAOBBIX OTHOLIEHUH paboTHUKA B JJOY mipu ero npreme, nepeBoje U yBOJIbHEHUU.

2.3.1. Undopmanus, npexacrapisieMas paOOTHUKOM IpU TOCTYIUICHUM Ha
paboty B JIOVY, nmomkHa uMeTh AOKyMeHTanbHylo (opmy. Ilpu 3akmrouenun
TPYZIOBOTO JOTOBOpa B COOTBETCTBUM cO cT. 65 TpynoBoro koxekca Poccuiickoit
®denepanyu JUIO, TOCTYTAOIIEE Ha padoTy, MPEAbABIAET padOTONATENIO:

— [aCHOPT WM MHOU JOKYMEHT, YAOCTOBEPSIOIINN JTUYHOCTB;

— TPYJIOBYIO KHWXKY, 32 MCKIIOYEHUEM CIy4aeB, KOTJa TPYIOBOH JOTrOBOP
3aKJII0YAETCS BIEpPBbIE WM paOOTHUK TMOCTYNMaeT Ha paboTy Ha YCIOBUAX
COBMECTUTENBCTBA, JIUOO TPYAOBasi KHUKKA Y paOOTHUKA OTCYTCTBYET B CBSI3U C €€
YTPaTON WM MO APYTUM HMPUYMUHAM;

— CTPaxoOBO€ CBUJETEIBCTBO FOCYAAPCTBEHHOTO IEHCHOHHOIO CTPaxOBaHHUS;

— JIOKYMEHTbl BOHMHCKOIO yd4eTa — JJsi BOEHHOOOSI3aHHBIX W  JIMII,
NOJJIEKAIINX BOMHCKOMY YUETY;

— JIOKyMEHT 00 00pa3oBaHUU, O KBaJU(PUKALMU WU HATMYUHU CIELHATIbHBIX
3HAHUM — TPU MOCTYIUIEHUH Ha paboTy, TpeOYIONIyI0 CHEUalbHbIX 3HAHUM WA
crnenuaabHOM MOATOTOBKH;

— cBUAETENHhCTBO 0 ipricBoeHnu MHH (mpu ero Hanuunu y paboTHUKA).

2.3.2. Opopmiienne padbotHrkoB B JIOY Bener paOOTHUK OTBETCTBEHHBIN 3a
paboTy C KaJpaMu Ha3HAYCHHBINA MTPUKA30M 3aBETYIOIICH.

[Ipu odopmiennn padbotHuka B JJOY paOOTHUKOM OTBETCTBEHHBIM 3a pabOTy
C Kaapamu 3amnonHsercs yHuduumpoBanHas ¢opma T-2 «JIluynas kapTouka
paboOTHHKa», B KOTOPOM OTpa)xaroTcs CIEAYyIOlIe aHKETHble U Ouorpaduyeckue
JaHHbIe paOOTHHUKA!

— o6mme cBenenus (D.J.0. paboTHHKA, JaTa POXKIASCHUS, MECTO POXKICHHUS,
IrpaXJIaHCTBO, oOOpa3oBaHue, mpodeccus, cTax pabOTH, COCTOsSIHUE B Opake,
NacHOPTHHIE TAHHbIE);

— CBE/ICHUS O BOMHCKOM YYeTe; JaHHbIE O IpueMe Ha paldoTy;

B nanpHeineM B TMYHYIO KAPTOUYKY BHOCSTCS:

— CBEIIEHUS O TepeBOJaxX Ha JPYrylo padoTy; CBEACHUS 00 aTTecTalluw,
CBEICHHMS O TIOBBIIICHMH KBaTU(UKALMK; CBEICHUS O MNPOQPeCcCHOHATbHON
MEPENOArOTOBKE; CBEIEHUs O Harpagax (MOOLIPEHUSAX), IOYETHBIX 3BAHMSX;



CBCACHUA 00 OTIIYCKax; CBCIACHHA O COLUAIBHBIX TapaHTUAX; CBCACHHA O MCCTC
ZKHUTCJIbCTBA U KOHTAKTHBIX TeJ'Ie(l)OHaX.

2.3.3. B IOV co3paroTca U XpaHATCA CIEAYIOUIUME TPYIIbl JOKYMEHTOB,
coJiepKaline JaHHbIe 0 pabOTHUKAX B €UHUYHOM WJIM CBOJAHOM BHJIE:

2.3.3.1. JlokyMeHTbI, cojAepKallMe IEepCOHAIbHbIE JaHHblE PAOOTHUKOB
(KOMIUIEKChI JOKYMEHTOB, COINPOBOXKJIAIOIIKE TMponecc O(GOopMICHHS TPYIOBBIX
OTHOUIEHUH MpU MpueMe Ha paboTy, IEPEeBO/IE, YBOJIbHEHUHU; KOMIUIEKC MaTepUaaoB
10 AaHKETUPOBAHHUIO, TECTUPOBAHUIO; MPOBEJCHUIO COOECEIOBaHUMN ¢ KaHIUJATOM Ha
NOJKHOCTD; MOJJMHHUKA U KOMUU IMPUKA30B IO JIMYHOMY COCTaBY; JIMYHBIE AENa U
TPYJIOBbIE KHIKKH pPaOOTHUKOB; JieNla, COJIepKalllie OCHOBAaHUS K MpHUKa3y IO
JUYHOMY COCTaBy; Jeia, COJAeprKallue MaTepuaibl aTTecTalud pPaOOTHUKOB;
CIIy’)KEOHBIX paccielOBaHUll; CIPaBOUYHO-UH(POPMALMOHHBIA OaHK JaHHBIX 110
MepcoHANTy  (KapTOTEKH, JKypHaJbl); TOJJUHHUKHM WM  KONUU  OTYETHBIX,
AHAINTUYECKUX M CIPABOYHBIX MAaTEpHUANIOB, MeEpeaaBaeMbIx pykoBoacTBy JIOVY,
KOIIUU OTYETOB, HAITPABJISIEMBIX B TOCYJaPCTBEHHBIE OPTaHbl CTATUCTHKHU, HAJIOTOBBIE
MHCIIEKIH, BBIILIECTOSIIINE OPTaHbl YIIPABICHUS U JPYTUE YUPEIKICHUSA).

2.3.3.2. JlokymeHTauuss 1o opranuzanuud padotel JJOY (monmoskenws,
JIOJDKHOCTHBIE HMHCTPYKUMU paOOTHUKOB, IPUKa3bl, pacHOPsDKEHUs, YyKa3aHUs
pykoBoactBa JIOY); TOKyMEHTHI 110 TUIAHUPOBAHUIO, YUETY, aHAIU3Y U OTYETHOCTHU B
yacT paboTsl ¢ nepcoHaiom JOVY.

II1. Coop, 00padoTKa U 321UTA MEPCOHATBHBIX JAHHBIX

3.1. Ilopsnok monydyeHus NepcoOHaIbHBIX JTaHHBIX.

3.1.1. Bce nepconanbubie ganHbie padotHuka IOV crnemayer mosydarh y HEro
camoro. Ecnu mepcoHanbHble JAaHHbIE paO0OTHUKA BO3MOXHO MOJYYHUTh TOJBKO Y
TPEThEN CTOPOHBI, TO PAOOTHUK JOJIKEH OBITh YBEJOMJIEH 00 3TOM 3apaHee W OT
HEro JIOJDKHO OBbITh TMOJYYEHO MHChbMEHHOE corjacue. JloMKHOCTHOE JIMIIO0
paboTonarens AOMKHO cooOmuTh padbotHuky JOY o uensx, mpeamnoiaraembix
UCTOYHMKAX M CHoco0ax MOJy4YeHHUs MEePCOHATbHBIX JAHHBIX, & TAKXKE O XapakTepe
NOAJIeKAIIMX TOJYYEHUIO TMEPCOHAbHBIX JIaHHBIX M TOCJIEACTBUSX OTKa3a
paboOTHHKA 1aTh MUCHMEHHOE COTJIacHEe Ha UX MOJTyUYEHHE.

3.1.2. PabGoromarenr He uUMeeT TMpaBa NoJydyarb U 00pabaThIBaTh
nepcoHajbHble JaHHble pabdotHuka JOY o0 ero pacoBoil, HalMOHAIBHOM
OPUHAJICHKHOCTH, TOJUTUYECKUX B3IJISIIAX, PEIMTUO3HBIX WM  (PUIOCOPCKUX
yOEXKIEHUSAX, COCTOSTHUU 3/I0POBbsl, HHTUMHOM >KU3HU. B ciiyyasix, HemocpeacTBEHHO
CBSI3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOIIEHWM, B COOTBETCTBUU CO CT. 24
Koncturynuu Poccuiickoii ®enepanuu paborojaTtenb BIpaBe MOJdy4yaTh U
oOpabaTpiBaTh JaHHBIC O YACTHOM KM3HM PAOOTHHKA TOJIBKO C €ro MUCHhMEHHOTO
corjacusi.

O0paboTKa yKa3aHHBIX MEPCOHAJIBHBIX JAaHHBIX PaOOTHUKOB paboToaarenemM
BO3MOYHA TOJILKO C UX COIJIacHsl INOO fe3 ux coznacus 6 ciedyriuux cayuanx.

— HNCPCOHAJIBHBIC TAHHBIC SABJIAKOTCS O6HIGI[OCTYHHI)IMI/I;
— INEPCOHAJIBHBIC JAHHBIC OTHOCATCA K COCTOSHHUIO 300POBbS pa6OTHI/IKa n UX



o0paboTka HeoOXoauMa AJisi 3allUThl €T0 KU3HU, 30POBbS WM HHBIX >KU3HEHHO
BaYXHBIX MHTEPECOB JIMOO KU3HU, 30POBbS WU HHBIX )KU3HEHHO Ba)KHBIX HHTEPECOB
APYTUX JIUI ¥ TIOTYYSHHE COTIacks pabOTHUKA HEBO3MOKHO;

— 10 TpeOOBaHUIO TMOJHOMOYHBIX TOCYJApPCTBEHHBIX OPraHoOB B CIIydasX,
IPEeIyCMOTPEHHBIX (peiepaTbHbIM 3aKOHOM.

3.1.3. PaGoromarens BmpaBe oOpaOaThiBaThb MEPCOHAJIBHBIE JIaHHBIE
PabOTHUKOB TOJIBKO C UX MMUCbMEHHOT'O COTJIacHsl.

3.1.4. IIuceMeHHOE coriacue padOTHHKA Ha 00OpabOTKY CBOMX MEPCOHAIBHBIX
nauHbIX ([Tpunoxenue 1) 7OMKHO BKITIOYATh B CEOS:

— (haMHuIInI0, UMSI, OTYECTBO, aJipec CyObeKTa MePCOHATBHBIX JaHHBIX, HOMEP
OCHOBHOT'O JJOKYMEHTA, YAOCTOBEPSIOIIETO €ro JIMYHOCTh, CBEICHUS O J1aT€ BBIIAYU
YKa3aHHOTO JIOKYMEHTA U BbIAABILIEM €TI0 OPTaHE;

— HauMmeHoBaHue ((amwimio, uMs, OTYECTBO) M aJpec Oomeparopa,
MOJIYYAIOIIETO corjacue CyObheKTa MepCOHABHBIX JIaHHBIX;

— 11eJ1b 00pa0OTKU MEPCOHANIBHBIX JAHHBIX;

— MepeyYCHb MePCOHANBHBIX JAHHBIX, Ha 00pa00TKy KOTOPBIX JACTCs COTJIACHE
CcyOBeKTa MepCOHANBHBIX JTaHHBIX;

— MepeYeHb JCUCTBUN C IEPCOHAIBHBIMHU JaHHBIMU, Ha COBEPIIICHHE KOTOPBIX
JaeTcsl  corjacue, OOIIee OIMCAaHHE HMCIOJIb3YEMBIX OIEpaTOpoOM  CIIOCOOOB
00pabOTKH MEPCOHANIBHBIX JaHHBIX;

— CpOK, B TEYCHHE KOTOPOTO ICHCTBYET COIjlacHe, a TakK)Ke IOPSAIOK €ro
OT3bIBA.

3.1.5. Cornacue paboTHHKA HE TPeOYyeTCs B CICAYIONINX CIydasx:

1) o6paboTka NEPCOHANBHBIX MJAHHBIX OCYIIECTBISECTCS HAa OCHOBAHUU
TpynoBoro konekca PO wiu nHoro (enepanbHOrO 3aKOHA, YCTAHABIMBAIOLIETO €€
Ieldb, YCJIOBHS TIONYYECHHUs] TMEPCOHAIBHBIX JAHHBIX M KPYr CyOBEKTOB,
NEPCOHANbHBIE JaHHBIC KOTOPBIX MOJJIEKAT 0O0pabOTKEe, a TaKKe OIMPEIEIISIONIEro
MOJIHOMOYHUS paboTOAATEIS;

2) 00paboTKa MEepCOHATBHBIX JAHHBIX OCYIIECTBIISIETCS B LIEJISAX HCIOJHEHUS
TPYAOBOTO JOTOBODA;

3) oOpaboTKa MEepCOHANBHBIX JTAHHBIX OCYIIECTBISETCS ISl CTATUCTUYECKHUX
WIM WHBIX HAyYHBIX TICJICH TPU YCIOBHH 00S3aTEILHOTO 00€3TMYUBaHUS
NIEPCOHAIILHBIX JaHHBIX;

4) 00paboTka IEepCOHATBHBIX JAaHHBIX HEOOXOJHMMa IS 3alluThl JKU3HU,
3JI0POBbBS WJIM UHBIX KU3HEHHO BAXKHBIX MHTEPECOB PAOOTHUKA, €CITU MOTYyYEHUE ero
COTJIacHusi HEBO3MOYKHO.

3.2. Ilopsimok 0O6pabOTKH, Mepe/laun U XpaHEHUS MEPCOHATIbHBIX JTaHHBIX.

3.2.1. Pabotauk IOV mpenoctasiser pabOTHUKY OTBETCTBEHHOMY 3a paboTy
¢ kagpamu JIOY nocroBepHbie cBeleHUs O ceOe. PabOTHHK OTBETCTBEHHBIM 3a
paboty c¢ kagpamu IOV mnpoBepsieT JOCTOBEPHOCTh CBEICHUM, CBEpsisl JaHHBIE,
IpeIoCTaBIEHHbIE PAOOTHUKOM, C UMEIOIIMMHUCS Y paOOTHHKA TOKYMEHTAMHU.

3.2.2. B cootBercTBUM co cT. 86, 1. 14 TK P® B nensx obecnieuenus npas u
cB0OOO/ yenoBeKa U IpaKAaHWMHAa PaOOTHUK OTBETCTBEHHBIN 3a paboTy C KaapaMu
npu 00pabOTKe MEePCOHATIBHBIX JAaHHBIX PA0OTHHKA JOJHKEH COOMI0AATh CIEIyIOIINe



oOmue TpeOOBaHUS:

3.2.2.1. O6paboTka TNEPCOHATBHBIX JIAHHBIX MOXET OCYIIECTBISTHCS
UCKJIIOUMTEIILHO B IEJIAX 00ecredeHus: COOII0ICHHS 3aKOHOB U MHBIX HOPMATUBHBIX
NPaBOBBIX AaKTOB, COJCHCTBUA pPaOOTHUKAM B TPYIOYCTPOMCTBE, OOyYE€HUU U
OPOJBIKEHUU M0 CiIyx0e, oOecredeHus JIUYHOM Oe30MacHOCTH pPaOOTHHUKOB,
KOHTPOJS KOJMYECTBA M KauecTBa BBHIMOJHSAEMOW paboThl W OOECIeueHUs
COXPaHHOCTH UMYIIIECTBA.

3.2.2.2. Ilpu omnpeneneHuu oO0beMa | CcoAepKaHUS, oOpabaThIBAEMBIX
NEPCOHANBHBIX JAHHBIX PAOOTHUK OTBETCTBEHHBIM 3a pabOTy C KaJpamMu JIOJKEH
pykoBojacTBoBaTbcsi Koncrurynuenn Poccuiickoit @enepanyu, TpyaoBbIM KOJEKCOM
Poccuiickon @enepannu u uabiMu OegepaabHBIMA 3aKOHAMH.

3.2.2.3. Ilpyu mpuUHATUU PELICHUH, 3aTParuBalOIIUX HHTEPEChl pPaOOTHUKA,
pPabOTHUK OTBETCTBEHHBIN 3a pabOTy C KaJjpaMu HE MMEET MpaBa OCHOBBIBATHCS Ha
MEPCOHANBHBIX JIAHHBIX PA0OTHUKA, TIOJYUYCHHBIX HUCKIIOYUTEIBHO B PE3yJbTaTe UX
aBTOMATU3UPOBAHHON 00pabOTKH WM AJIEKTPOHHOTO MOJTYYCHHUS.

3.2.2.4. 3amuTa NepCOHAIBHBIX JAHHBIX PaOOTHUKA OT HEMPaBOMEPHOIO HX
WCTIOJIL30BaHUA WM yTpaThl oOecnieunBaercss PaboTomarenem 3a cueT €ro CpeicTB B
MopsJIKe, ycTaHOBIEHHOM DefepanbHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKH W HMX TPEACTABUTENU JOJAKHBI ObITh O3HAKOMJICHBI IO]]
pactiucky ¢ gokymeHtamu JIOY, ycTaHaBIMBAaIOIIUMHU TOPSAIOK 00pabOTKH
MEepPCOHATBLHBIX JJAHHBIX PA0OTHUKOB, a TakXKe 00 UX MpaBax W OOS3aHHOCTSIX B ITOU
o0nacTu.

3.2.2.6. Bo Bcex ciyyasix OTKa3 pabOTHHKA OT CBOMX MpaB Ha COXpaHEHHUE U
3alIUTy TaWHbI HEJICMCTBUTEIJIEH.

IV. llepenaya u xpaHeHHe NEPCOHAIBbHBIX TAHHBIX

4.1. Tlpu nepemade nepcoHaIbHBIX AaHHBIX padoTHuka B JOVY nomkeH
co0JIroAaTh CIeAyIoIue TPEOOBaAHNUS:

4.1.1. He coobmath nepcoHaIbHBIE JaHHBIC PAOOTHHUKA TPEThEW CTOpOHE 0e3
MMMCbMEHHOTO COTJIacusi pal0OTHHWKA, 3a WCKIIOYEHHEM CIydaeB, KOrja 23To
HEOOXOIMMO B TIENAX MPEAYNPESKACHUS YTPO3bl )KU3HU M 3J0POBBI0 pabOTHHKA, a
TaK)Ke B CITydasx, yCTAaHOBJICHHBIX (perepabHBIM 3aKOHOM.

4.1.2. He cooOmaTth mepcoHalbHBbIC JaHHBIE PAOOTHWKA B KOMMEPUYECKHX
nensx 0e3 ero muchbMeHHOTo coryacusa. OOpaboTka MEepCOHANBHBIX JTAHHBIX
paOOTHUKOB B IMENSAX MPOJABIKECHHS TOBApOB, pabOT, YCIYyr Ha pPBIHKE IMyTEeM
OCYIIIECTBJICHUS TIPSMBIX KOHTAKTOB C MOTCHITUAIBHBIM IMOTPEOUTENIEM C TTOMOIIBIO
CPEIICTB CBSI3U JIOMYCKAETCS TOJIBKO C €ro MPeABAPUTEILHOTO COTIIACHS.

4.1.3. llpenynpenuTh JUII, TOJTYIUBIITNX MEPCOHATBHBIC IaHHBIE PAOOTHUKA, O
TOM, YTO ATU JAaHHBIE MOTYT ObITh MCMOJIb30BAHBI JIUIIIb B LENSIX, 1 KOTOPHIX OHU
COOOIIIEHbl, U TPeOOBaTh OT 3TUX JHI[ MOATBEPKIAEHUS TOTO, YTO 3TO MPABUIO
cobOmoneno. Jluia, moiy4yuBIIME TEPCOHAIBHBIE JaHHBIE pPaOOTHWKA, OO0sS3aHBI
coOmoIaTh pexuM ceKpeTHOCTH (kKoHpuaeHnmansHoCcTH). [lannoe I[lomoxenue He
pacmpocTpaHsieTcss Ha OOMEH TEepCOHATbHBIMHU JAHHBIMU PAOOTHHKOB B TIOPSIKE,



YCTaHOBJICHHOM (heiepaabHbIMU 3aKOHAMHU.

4.1.4. OcyecTBisTh TMepefavyy IEepCOHANbHBIX JaHHBIX PAOOTHUKOB B
npenenax JJOY B coorBeTcTBUU ¢ HacTosuM [lonoxxeHuem.

4.1.5. Paspemath JOCTynm K TEPCOHAIBHBIM JaHHBIM PAOOTHHKOB TOJBKO
CHEUUaIbHO YIOJIHOMOYEHHBIM JIMIAM, TIPH 3TOM YKa3aHHBIE JIHMIA JOJKHBI UMETh
OpaBo TOJydaTh TOJBKO TE€ IMEPCOHAJIbHBIE JaHHbIE pPa0OTHHKA, KOTOpbIE
HEO0OXOIUMBI JJIsI BBIMOJIHEHUS! KOHKPETHON (PYyHKIIUU.

4.1.6. He 3ampamuBats WH)OPMALMIO O COCTOSTHUH 3[0POBBSl pabOTHUKA, 3a
HCKIIFOUEHHEM TEX CBEIACHUM, KOTOpPbIE OTHOCATCS K BOMNPOCY O BO3MOXHOCTHU
BBIIIOJIHEHHSI pAOOTHUKOM TPYA0BOM (DYHKIIMH.

4.1.7. llepenaBaTh IEpCOHAJbHbIE JlaHHbIE pPaOOTHHKA MPEACTABUTEISM
pabOTHUKOB B TOpSAJKE, YCTaHOBIEHHOM TpymoBbIM KkojxekcoM Poccuiickoit
@denepauyy, U OrpaHUYUBATH 3Ty HMH(OPMAIMIO TOJBKO TEMHU MEPCOHATBHBIMU
JAaHHBIMM PAOOTHHKA, KOTOpbIE HEOOXOIMMBI JUJIsl BBINOJHEHUS YKa3aHHBIMU
MPEICTAaBUTENSIMH UX (PYHKIIHH.

4.2. XpaHeHue U UCIOJIb30BaHNE IEPCOHANIBHBIX JaHHBIX PAOOTHUKOB:

4.2.1. llepcoHanpHble HaHHbIE PAOOTHUKOB OOPaOATHIBAIOTCS W XpaHATCA
PaOOTHHUKOM OTBETCTBEHHBIM 3a padOTy C KaJpaMH.

4.2.2. IlepcoHanbHble JaHHBIE PAOOTHUKOB MOTYT OBITh NOJIYyY€HbI, IPOXOIUTh
JNajdpHEWIyr0o oOpabOTKy M TIepelaBaThCid HaA XpaHEHHE Kak Ha OyMaKHbBIX
HOCHUTENISIX, TaK W B JJIEKTPOHHOM BHJIE€ — JIOKAJbHOM KOMIIBIOTEPHOU CETH U
KOMIIbIOTEpHOU nporpamme «1C: 3apruiata 1 Kagps».

4.3. Ilpm mosy4eHHMH TIEPCOHATBHBIX J@HHBIX HE OT paboTHHUKa (3a
UCKJIIOYEHHEM CJIy4aeB, €CJIM I[epCOHalbHbIE JaHHbIE ObUIM TMPEJOCTABICHBI
paboTojaTeNl0 HAa OCHOBAaHMU (peiepalbHOIO 3aKOHA WM €CJIM MEepPCOHAIbHBIC
JAHHBIE SIBJISIFOTCSI OOIIEAOCTYMHBIMKM) paboTOIaTeNlb 10 Hadaia 00paOOTKU TaKUX
MEPCOHAJIBHBIX  JaHHBIX  00s3aH  MPEAOCTaBUTh  PAOOTHUKY  CJEAYIOLIYIO
uH(pOopMauIo:

— HaumMeHoBaHue ((amuinsg, UMs, OTYECTBO) M aJ[pec Omeparopa WU €ro
MpeICTaBUTENS;

— 11e7b 00pa0OTKH MEPCOHANIBHBIX JAHHBIX U €€ MPABOBOE OCHOBAHUE;

— IpeJIIoIaraeMble MoJIb30BaTeNId MEPCOHABHBIX JAaHHBIX;

— YCTaHOBJICHHbIE HacToAmMM @DenepalbHBIM 3aKOHOM IIpaBa CyOBeKTa
MEPCOHAIBHBIX JaHHBIX.

V. JlocTynl K IePpCOHATbHBIM JAHHBIM PA0OTHHKOB

5.1. IIpaBo gocTymna K nepcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— 3aBenymomas JJOY, corpyaHuku oTaena KaapoB, COTPYIHUKH OyXTallTepHH,
JEI0NPOU3BOAUTEND.

5.2. Pa6otauk JIOY umeer npaBo:

5.2.1. Tlomy4ats AOCTYI K CBOMM MEPCOHATBHBIM JAaHHBIM M O3HAKOMIICHUE C
HUMH, BKJIIOYas MpaBO Ha O€3BO3ME3IHOE IMONy4YeHHE KOmuil Ito00il 3amucu,
coJieprKalleil mepcoHaabHbIE JaHHbIE pAOOTHUKA.



5.2.2. TpeboBate ot PabGoTomaTtenss yTOYHEHHS, WCKIIOYCHHS WU
UCTIPABIICHUSI HEMOJHBIX, HEBEPHBIX, YCTApEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO
MOJTyYEHHBIX WM HE SBISIOMUX HEOOXOMuMBbIMH Ui PaboTomaress mepcoHambHBIX
TaHHBIX.

5.2.3. Ilonmyuats ot Pabotonarens

— CBEJICHMS O JIMIAX, KOTOPbIE UMEIOT AOCTYII K MEPCOHAIBHBIM JTaHHBIM HJIN
KOTOPBIM MOKET OBITh MPEJOCTABIEH TAKOU TOCTYII;

— T1epedyeHb oOpaldaThIBa€MbIX IEPCOHANBHBIX JaHHBIX W MCTOYHHMK HX
[I0JIyYECH U,

— CpPOKH 00paOOTKHM MEPCOHATBHBIX TAHHBIX, B TOM YHCIIE CPOKH X XPAaHCHUS,

— CBEACHUA O TOM, KaKHh€ HOPUIUYECKHE TIOCIACACTBUS ISl CyOBEeKTa
MEepPCOHAIBHBIX JAaHHBIX MOXET TOBJICYh 3a CO00N 00paboTKa €ro mepCOHATBHBIX
JTAHHBIX.

5.2.3. TpeboBath u3BemeHus PaboromareneM Bcex JIMIl, KOTOPBHIM paHEe
ObUIM COOOIIEHBl HEBEPHBIE WJIM HEINOJHBbIE IEpPCOHAJbHBbIE JaHHbIE, 000 BCEX
IPOU3BEIACHHBIX B HUX UCKIIOYEHUSX, UCIIPABICHUAX WIH JTOTIOJHEHUSX.

OOxasioBaTb B YINOJHOMOYEHHBIM OpraH MO 3alllUuTe INpaB CyOBEKTOB
MEPCOHAJIBHBIX JTAHHBIX WU B CyI€OHOM MOpSAJIKE HEMpPaBOMEPHBIE NEWCTBHS HIIU
oe3neiictBus Paboronarens npu oOpabOTKe U 3aIIMTE €r0 NEPCOHABHBIX JAHHBIX.

5.3. KomnupoBaTeh ¥ [€faTh BBINHCKU MEPCOHAIBHBIX JaHHBIX paOOTHHKA
pa3peniaeTcsi UCKIIOYUTEIBHO B CIYXEOHBIX LEISAX C MUCBMEHHOTO pPa3pelieHHs
pabOTHHKA OTBETCTBEHHOTO 32 PabOTy € KaJipaMHu.

5.4. Tlepemaua wuHbOpMaIUU TPEThEH CTOPOHE BO3MOXKHA TOJBKO IPHU
NUCHbMEHHOM COTJIaCUU PAOOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLICHUE HOPM, PeryJIMPYIOLIUX 00padoTKy
M 3aIUTY NEePCOHAIBHBIX JaHHBIX

6.1. PabGorhuku JIOY, BUHOBHBIE B HApYIICHHUH HOPM, PETYIUPYIOIIUX
noJiyueHue, 0OpabOTKy H 3allUTy TMEPCOHAJbHBIX JaHHBIX pPaOOTHHKA, HECYT
TUCITUTUITMHAPHYIO aJMUHUCTPATUBHYIO, TPAXITAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C (peiepaibHbIMU 3aKOHAMMU.

6.2. 3aBeayromas JIOY 3a HapyuieHHe HOPM, PETyJIHPYIOLIUX IOIy4YeHHE,
00paboTKy U 3alIUTY MEPCOHAIBHBIX TAHHBIX pA0OTHUKA, HECET aJIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh corjacHo cT. 5.27 u 5.39 Kogekca 00 agMUHUCTPATHBHBIX
npaBoHapytieHusx Poccuiickoit deneparuu, a Takxke Bo3MeIaeT paboTHUKY yiiepo,
MPUYMHCHHBIA HENMPABOMEPHBIM HCIOJIB30BAaHUEM HH(OpPMAIMU, COJepKaIen
NEepPCOHAIbHBIE IaHHbIE PA0OTHHUKA.

3asenyromeit MBJIOVY JleTckuii can

(HaMeHOBaHME JJOJDKHOCTH PYKOBOJIUTEIIS)

«3BE310UYKA» T.3203E€PHOTO




(HaMEHOBaHHE OPTaHU3AINN)

H.A .IOpbeBoit
(®. 1.0. pyxoBoauTes)

oT

(1OKHOCTH PabOTHUKA)

(®. 1.0. paboTHHKA)
3asaBJjieHHE
0 COIJIacuM HAa 00Pa0OTKY MEPCOHAJbHBIX TAHHBIX.

He Bo3paxkaro npotuB cb6opa u 006paboTku Bamu mepcoHanbHBIX JaHHBIX (CBeAEHUI) 000
MHE, COZIep KaIluX 00y HHPOPMAIIHIO, OTHOCSIIYIOCS KO MHE, HEOOXOMMYI0 paboTOqaTeNto ¢
LECJIBI0 HCIHOJJHCHUA TPYAOBOIO AOTOBOpa B CBA3M C TPYAOBBIMHU OTHOUICHUAMHU, a TAKKC IJIA
3aIIUTHl MOEH KHU3HU, 310POBbs MM MHBIX )KU3HEHHO BAYKHBIX WHTEPECOB, JTHOO KU3HH, 3JOPOBBS
HJIM UHBIX JKU3HCHHO BAXXHBIX HHTCPCCOB APYTIUX JIUII.

[epconasnbHble TaHHBIC U HHPOPMAIUS 000 MHE MOKET BKJIIOYAaTh B TOM YHCJC ajpec,
HOMEp KOHTAKTHOrO TeieoHa, CEMEHHOe, CONUAIbLHOE, HWMYIIECTBEHHOS IIOJI0KEHHE,
obpaszoBanue, mpodeccus, J0X0bl, COCTOSIHUE 3I0POBbS U JIPYTOE.

OO0paboTka MOMX MEPCOHANbHBIX JAHHBIX MOXET OCYLIECTBIISTHCS B YaCTH OOECHeUeHUs
COOJIFOJICHHsI 3aKOHOB U MHBIX HOPMAaTHUBHBIX MPABOBBIX AKTOB, COJACHCTBHUS MHE B OOy4E€HUM U
MPOJABMKEHUM 10 Cciyx0e, oOecrieueHUs JTUYHOM O€30macHOCTH pabOTHUKOB, KOHTPOJIS
KOJINYECTBA M KaueCTBA BBIMOIHAEMON pabOThl U 00eCTIeYeHUs] COXPAaHHOCTH UMYIIIECTBA.
OO0paboTka MOMX TEPCOHANBHBIX JAHHBIX MOXET OCYIIECTBISATHCS B JIOKYMEHTAJIbHOU H
3JIEKTPOHHOH (hopMe B EpUO]I BPEMEHH JI0 OT3bIBA MHOIO JJAHHOT'O 3asIBJICHUS.

Hacrosiee 3asBneHre MOXeT ObITh OTO3BAaHO MHOM B MHUCbMEHHOM (popme.

1. ®.1.0.

2. Jlata poxacHuUs

(uucio, Mecsll, roa)
3. JoKyMEeHT, YIOCTOBEPAIOUINI JINYHOCTh

(HaI/IMeHOBaHI/Ie, HOMEDP U CEpUA NOKYMEHTA,

KEM | KOTJIa BHIJJaH)
4. Az[pec perucTpanuru 1mo MECTy KUTCIbCTBA

(TOYTOBBIIA aapec)
5. Anpec pakTUUECKOTO MPOKUBAHUS

(TIOYTOBBIH ajpec HaKTHIECKOTO MPOKHBAHUS

KOHTaKTHBIA TeJeOH)

6. UHH

7. Homep cTpaxoBOro CBUAETEIHCTBA IEHCUOHHOTO CTPAXOBAHUS

OO0 OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTh MPEACTABICHHBIX CBEACHUN MPEayIpexIeH(a).

(Pammms U.0. paboTHuKa) (momuce) (mara)



